
Section (7)(a)(2) informal 
consultation online review



The Service now uses an online system to provide technical assistance and allow project proponents to 
evaluate projects to satisfy section 7(a)(2) of the Endangered Species Act for informal consultations. Our 
online system is called IPaC (Information for Planning and Consultation). You may access it at 
https://ipac.ecosphere.fws.gov/

Then, Select “Log In”.

https://ipac.ecosphere.fws.gov/


Create a free account then Log in to your account and select “My Projects”



Create a new project or view an existing one by selecting the title e.g., “ANHC RCW mgmt test” and 
“Project Home”



Identify the area where the project activities will occur using 1 “Find Location” 2 “Define area”, or 
uploading shape file then select 3 “Continue”



Select “Define Project”, Name the project and describe the location, size, scope, and timing of it. The 
project description has a 4000 character limit. Select “Save”.



Select “Start Review” located in “What’s next?”.



Step 1 of the Endangered Species Review is “Request an official species list”. You must request an official 
species list when projects are conducted, permitted, funded, or licensed by any Federal agency. If this applies to 
your project select “Yes, Request A Species List”. If it does not select “Skip/Does Not Apply” at the bottom of the 
screen.

Pro tips: a progress ribbon appears at the top of the screen throughout the review. As you complete a step the 
corresponding number turns green. Use “Back” and “Exit Review” above the progress ribbon as needed. They 
also appear at the top of the screen throughout the review. 

Progress Ribbon

Select one of these options



Step 1 is complete as indicated by green on the progress ribbon. If you requested an official species list, 
you can either wait for your list to be processed and access it as a .pdf here or from the documents page 
located at the bottom of the project’s home page (see page 16). Official species lists are no longer emailed. 
Move to Step 2 by selecting “Next Step: Determination Keys” in blue at the bottom of the screen.



Step 2 is “Evaluate determination keys”. You will 
see at least one but as many as three keys. Only 
select one of them. 

• Use the Northern Long-Eared Bat (NLEB) 
consultation and 4(d) rule consistency key if 
NLEB is the only species for which you are 
making an effects determination.

• Use Federal Highway Administration (FHWA), 
Federal Railroad Administration (FRA), Federal 
Transit Administration (FTA) key if the project is 
funded or authorized by one of these agencies.

• Use AFO Arkansas Multi-Species 
Determination Key if the previous two keys do 
not apply to your project. 

Pro tip: Make sure to select “Evaluate” located 
under the key you decide to use, which may not 
be the one highlighted in blue.



This screen provides information about the 
consultations with other federal agencies the 
Service used to develop each respective 
determination key listed on the previous 
screen. The information you see here is 
specific to the “AFO Arkansas Multi-Species 
Determination Key”. 

Note: “Back” and “Exit Review” still appear at 
the top of the screen. 

Scroll to the bottom of the screen and select 
“Check If My Project Qualifies”. 



Each determination key starts with a 
qualification interview to see if the key is 
appropriate for your project.

If you make a "no effect" determination 
for all species in the project area, answer 
“Yes” to the first question and your 
consultation is complete. As 
documentation of this "no effect" 
determination print the screen, add it to 
your project files along with the official 
species list and select the 
"Exit Review" button above the progress 
ribbon to return to the project home 
page. At this point you are finished. 

Pro tip: Make sure you read the last 
sentence of the paragraph. “A project 
with… entirely beneficial effects should 
not have a “no effect” determination.”



If you are unsure select "No" to question 1. 
Select the appropriate responses to questions 
2 and 3.

A federal agency may designate or allow 
project proponents to act on their behalf when 
completing Section 7(a)(2) consultation with 
the U. S. Fish and Wildlife Service. If you are 
uncertain whether or not you are a designated 
non-federal representative ask the federal 
agency authorizing or funding the project. 

Read question 4 carefully. You only represent 
the U. S. Fish and Wildlife Service in this 
consultation if you work for the agency e.g., in 
an ecological services office, Partners for Fish 
and Wildlife program, National Wildlife 
Refuge, Wildlife and Sportfish Restoration. 

If the federal agency where you work is not 
listed or you are a designee select “f”. 



Continue through the qualification interview until Step 2 is complete as indicated by green on the progress 
ribbon below. If you reach a determination of “May affect” for a species with a 4(d) rule and/or “No effect”, 
“NLAA” you will be prompted to generate a verification letter. If you reach a determination of “May affect” for a 
species not covered by a 4(d) rule you will be prompted to generate a consistency letter.  Follow the 
instructions provided.

Note: Step 3 “Analyze project (optional)” is optional. Do not complete it without contacting the office 
first.



If you reach a determination of “May affect” for a species with 
a 4(d) rule and/or “No effect”, “NLAA” you will receive a 
Verification letter. The status of your consultation is complete. 

Project proponent:



If you reach a determination of “May affect” for a species 
not covered by a 4(d) rule you will receive a consistency 
letter. The status of your consultation is NOT complete. 
Follow the instructions provide on page 2 of the 
consistency letter.

Project proponent:



To access the documents page for a project e.g., species list, navigate to the “My projects” page. Select the 
project title and “Project Home”. The documents page is located at the bottom of the project’s home page. For 
the project entitled “ANHC RCW mgmt test” the documents page contains one document.



An answer you provide to a question may require that you contact the office prior to completing the review. An 
example is provided below. Reach out to us and let us know what additional information is needed so that you 
can complete the review. 

Once you have the additional information, you can navigate back to the project home page and select “Resume 
Review” to complete it. Next, select “Evaluate determination keys”.



Next, select “View/Modify”. Scroll to the bottom of the qualification interview and select “Change Answers”. 

You also may delete the evaluation here if you no longer want to use this key for your project.



Federal agencies and state agency partners receiving Federal funding:
The Endangered Species Act requires you to consult on actions that may affect species proposed for listing. 
These species are afforded less protection than officially listed species. Section 7(a)(4) of the Act requires 
Federal agencies to confer with the Secretary on any action that is likely to jeopardize the continued 
existence of proposed species or result in the destruction or adverse modification of proposed critical 
habitat. 

As of 05/05/2022 the Service has “proposed” Alligator Snapping Turtle (Macrochelys temminckii), Pyramid 
Pigtoe (Pleurobema rubrum), Western Fanshell (Cyprogenia aberti), and Ouachita Fanshell (Cyprogenia
cf.aberti) for listing. They are not currently included in IPaC. While these species are proposed for listing, 
you can meet your section 7 obligations by analyzing the effects of your actions to determine if they will 
jeopardize the existence of the species. Document your determination in writing and add it to the project file 
along with the other paperwork e.g., IPaC letter or other correspondences with our office for your section 
7(a)(2) consultation. Please reach out for updates on species proposed for listing prior to completing your 
section 7 consultation.

Additionally, Monarch Butterfly (Danaus plexippus) is a "candidate" species on which only the Service is 
required to consult. This species will show up on your species list, but it is not included in the Dkey. 
Therefore, IPaC does not generate a determination for it. We recommend that you add a memo to your 
project file as described above for the “proposed” species. If you believe that you will reach a "may affect, 
likely to adversely affect" determination for this species, then please let us know so we can begin a 
discussion of how best to proceed.
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