Exhibit 1
265 FW 10

Death of an Employee in Travel Status and
Reimbursement of Travel Costs

The U.S. Fish and Wildlife Service (Service) wants to ensure that notification of next of kin and
reimbursement of travel costs are handled in a timely manner and without placing any additional
burden on the deceased employee's family.

This handout provides an overview of what an employee's family or legal representative can
expect from the Service if the employee passes away while in Temporary Duty Travel (TDY)
status.

The Service will pay for:

» All costs associated with the TDY trip,

* Preparing and transporting the remains of the deceased (see 41 CFR 303-70.100),

* Transportation, lodging, meals, and incidental expenses for up to 2 people to
accompany the remains (see 41 CFR 303-70.200),

» Shipping costs to return baggage and other personal items to the employee’s permanent
duty station or residence (see 41 CFR 303-70.400),

» Costs associate with returning the privately owned vehicle (POV) from the TDY location
to the employee’s permanent duty station or residence when authorized to travel by POV
(see 41 CFR 303-70.402), and

* When the employee, on a service agreement or a mandatory mobility agreement, was
working at a duty station outside of the contiguous United States or a foreign official duty
station, transportation costs for returning the employee’s immediate family and
household goods to the continental United States (see 41 CFR 303-70.500).

You can expect:

* To be contacted by the employee's supervisor or another coworker to discuss the
arrangements for return of the remains of the deceased,

* To receive reimbursement for the costs listed above through the employee's pre-
established electronic fund transfer (the same way that the employee received
paychecks), and

» To be provided with a point of contact for questions on reimbursement, transportation,
relocation, or any other issues resulting from the employee's death.

The Service employee who contacts you will be able to answer questions about the process, or
provide you with the appropriate point of contact for additional information.

However, if you wish to read further information about Service policy and the Federal Travel
Regulations (FTR) governing our process, there are multiple resources available to you.
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https://www.ecfr.gov/cgi-bin/text-idx?SID=161482e2f51d20dc667e99fe3d10bab5&mc=true&node=sp41.4.303_670.b&rgn=div6
https://www.ecfr.gov/cgi-bin/text-idx?SID=161482e2f51d20dc667e99fe3d10bab5&mc=true&node=sp41.4.303_670.c&rgn=div6
https://www.ecfr.gov/cgi-bin/text-idx?SID=161482e2f51d20dc667e99fe3d10bab5&mc=true&node=sp41.4.303_670.e&rgn=div6
https://www.ecfr.gov/cgi-bin/text-idx?SID=161482e2f51d20dc667e99fe3d10bab5&mc=true&node=sp41.4.303_670.e&rgn=div6
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=b627de4ac8eebc8a629ce03b9b19f6b4&mc=true&n=pt41.4.303_670&r=PART&ty=HTML#se41.4.303_670_1500
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For further information:
» Service policy: Service Manual Chapter 265 FW 10,
* Federal Travel Regulation (FTR) Chapter 303.
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https://www.fws.gov/policy-library/265fw10
https://www.gsa.gov/policy-regulations/regulations/federal-travel-regulation-ftr/Chapter%20303

